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 Building a strong foundation. 
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First Term Commences  

For ALL students. 

  

Wednesday, 27thJanuary 2021 (Student Free Day - Staff commence) 

Thursday, 28th January 2021 (Student Free Day) 

Friday, 29th January 2021 (All students commence) 

 9:00am to 3:10 pm  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

First Term Concludes 

Preps commence on Friday, 29th January 2021 with the other 

students and then the following Wednesdays are used for 

assessments. 
 

Families are expected to attend a one hour appointment with 

their child’s teacher on one of the assessment days. Your child is 

required to attend with you. They are not required to attend 

school on the remaining assessment days. Please note: Parents 

will be notified if any changes need to be made to this procedure 

due to COVID-19. 
 

Assessment days are: 

Wednesday 3rd February 

Wednesday 10th February 

Wednesday 17th February 

Wednesday 24th February 

Preps commence full time from Monday, 1st March. 
 

 

Friday, 1st April 2021 

Second Term Commences  

Second Term Concludes 

Monday, 19th April 2021 

Friday, 25th   June 2021 

Third Term Commences  

Third Term Concludes 

Monday, 12th July 2021 

Friday, 17th September 2021 

Fourth Term Commences 

Fourth Term Concludes  

Monday, 4th October 2021 

Friday, 17th December 2021 

             

SCHOOL TIMES 

 

 8:55    -    9:00 am  

 9:00    -   11:00 am  

11:00   -   11:30 am  

11:30   -     1:30 pm  

  1:30   -     1:40 pm  

  1:40   -     2:10 pm  

  2:10   -     3:10 pm 

  3:07 pm  

  3:10 pm      

1st Bell and Music   

Session 1  

Morning Recess  

Session 2  

Lunch in Rooms  

Lunch Recess  

Session 3 

Bell for OSHC students 

Dismissal 

 

 

School dismisses at 2:30pm on the last day of each Term and at 1:30pm on the last day of 

the year. 

 

 

 

 

TERM DATES FOR 2021 
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ATTENDANCE 

The hours of attendance are: 9:00am – 3:10pm 

It is important students are punctual as programs begin promptly. Lateness results in missing out on 

valuable learning time.  

All students arriving late/or leaving early must be signed in/out at the office by a 

parent/guardian before entering or leaving class. 

 

 

ABSENCE 

If your child is absent from school a note, phone call or an email to the school is legally required. 

Any unreported absences will result in a SMS text message being sent to the parent/carer in the 

morning of an unreported absence. Parents/carers are required to contact the school immediately to 

explain why their child is not at school. This is a Department of Education and Training requirement 

to ensure that all students are safe. Additional notes will be sent home to families to provide reasons 

for unexplained absences. Phone calls will also be made by school staff for repeated absences.  

 

 

ARRIVING AT SCHOOL EARLY                               

 

The school yard is usually supervised by school staff from 8:45am. However, during COVID -19 

restrictions, the school gates are not opened until 8:50am and students walk directly to their 

classroom. The school entry and exit gates are along Cooroombong Street and are manned by school 

staff. Students are not allowed to be in the yard prior to this time. Parents are not allowed to walk in 

the school yard with their child. For safety reasons, students should not be arriving before this time. 

If families or carers require morning supervision of their child/ren it is advised that they enroll 

them in the Outside School Hours Care program. Office and school staff are unavailable to 

supervise students early in the morning before the start of the school day. 

 

 

ASSEMBLY                                   

 

A School Assembly is held in the courtyard (weather permitting) or in the school gym every Monday 

at 9:00am.  Parents attending assembly are asked to remain quiet during speeches and presentations 

and stand up for the declaration and national anthem. During COVID-19, the school assembly has 

been held virtually with the school students in their classrooms. 

 

During terms 2 - 4 assembly is conducted in the school gym on a regular basis. This is currently not 

taking place during COVID-19. 

 

BICYCLES 

 

Only those children who are in Year 4, 5 and 6 who have turned nine years of age and who live in 

the bicycle zone are permitted to ride their bicycles/scooters to school. A letter seeking consent to 

bring a bike/scooter to school must be forwarded by the parents living outside the bicycle zone to the 

Principal. Students are not allowed to ride skateboards or penny skateboards to school. 

All riders must wear helmets and arrive at school by 9:00am to enable the bike/scooter and helmets 

to be locked in the bike cage. 

The Bicycle Zone is as follows: South of Duke St, west of Rowes Road and north of Weeden Drive. 



4 

 

BOOK PACK INFORMATION 

 

Normally, these are issued on the Prep Orientation Morning or during the last week of school in Term 

4 for all other year levels. At this point of time, we may need to mail the book pack information to 

Prep families if we are unable to hold the Prep Orientation morning due to COVID-19. Book packs 

will be provided as part of the materials charges. Most materials used by students are provided by the 

school and purchased in bulk.  Some materials are used on a share basis, so sometimes children will 

not actually 'own' single items of equipment.  

 

 

BREAKFAST CLUB 
 

A Breakfast Club program operates every Tuesday and Thursday morning from 8:30am - 9:00am in 

the school gym foyer.  The program is provided by the Victorian Government’s School Breakfast 

Club Program and sponsored by several community organisations.  All students are welcome to 

attend and there is no cost involved for students participating in the program. The menu consists of a 

range of hot and cold healthy menu options. Toddlers are welcome to attend but must be supervised 

by an adult. Interested parents/carers are welcome to assist with the program. 

Due to COVID-19, the Breakfast Club program is currently not operating. Parents have an 

opportunity to collect breakfast food items to take home. The designated times and dates are usually 

advertised in the school newsletter or on COMPASS.  

 

BULLYING 

 

DEFINITION OF BULLYING 
 

Bullying is when one or more people deliberately upset or hurt another person, their property, 

reputation or social acceptance, and this action is repeated over time.  (Department of Education and 

Early Childhood Development) 
 

There are three broad categories of bullying: 

 

1. Physical violence/bullying 

When force is used to hurt another person e.g. punching, tripping, pushing, kicking, hitting, spitting, 

throwing things and damaging their property. 

 

2. Verbal violence/bullying 

Using your voice to hurt another person e.g. teasing, yelling, swearing, using insults, put downs, 

homophobic or racist remarks. 

 

3. Emotional violence/bullying 

Hurting another person’s feelings or using fear to control another person e.g. dirty looks, encouraging 

others to socially exclude someone, threats, imitation and stalking, lying and spreading rumours, 

playing nasty jokes to embarrass and humiliate, damaging someone’s social reputation and social 

acceptance, cyber-bullying, which involves the use of email, text messages or chat rooms to humiliate 

and distress. 
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WHAT BULLYING IS NOT 
 

Many distressing behaviours are not examples of bullying even though they are unpleasant and often 

require teacher intervention and management. 

There are three socially unpleasant situations that are often confused with bullying: 
 

1. Mutual Conflict 

In mutual conflict situations, there is an argument or disagreement between students but not an 

imbalance of power.  Both parties are upset and usually both want a resolution to the problem.  

However unresolved mutual conflict sometimes develops into a bullying situation with one person 

becoming targeted repeatedly for ‘retaliation’ in a one-sided way. 
 

2. Social Rejection or Dislike 

Unless the social rejection is directed towards someone specific and involves deliberate and repeated 

attempts to cause distress, exclude or create dislike by others, it is not bullying. 

 

3. Single-episode acts of nastiness or meanness, or random acts of aggression or  

            intimidation 

Single episodes of nastiness or physical aggression are not the same as bullying.  If a student is 

verbally abused or pushed on one occasion they are not being bullied. 

Nastiness or physical aggression that is directed towards many different students is not the same as 

bullying. 

  

The school follows school policy and Department of Education & Training procedures when dealing 

with all bullying incidents. A range of preventative strategies and curriculum practices are used 

within the school such as: 

‘Naming It’, Stop, Think, Do’, restorative justice practices and the Respectful Relationships 

curriculum program.  

Families are required to report incidents directly to the school and are not to approach any students 

when attempting to resolve matters. 
 

 

CAMPS 
 

The school provides a sequential camping program.  

Prep students participate in a breakfast at school. 

A pizza dinner at school is offered to Grade 1 students and Grade 2 students have a sleepover at 

school in Term 4. 

Grade 3\4 students have a 2-night camp at a bush, beach or city venue. 

Grade 5\6 students attend a 2-night camp/at a bush or city venue.   

 

During COVID-19, all camp programs were unable to be conducted. 

 

CANTEEN 

The school canteen is open four days a week from Tuesday – Friday for lunch orders and is available 

at recess and lunch time for snack sales only. Lunch orders must be recorded on a brown paper lunch 

bag with your child’s name, grade and their order. The money is placed in the paper bag and then 

placed in the lunch basket in your child’s classroom. Class monitors deliver the baskets to the office 

and collect them from the canteen in time for lunch. Students eat their lunch inside their classrooms 

between 1:30pm – 1:40pm. 

During Covid-19, the school canteen was closed. Students are required to bring their snack and lunch 

from home including a water bottle as students cannot access the drinking fountains. 
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CHILD SAFE STANDARDS 

At Manorvale Primary School, all staff, community members, parents/carers, volunteers, casual relief teachers 

and visitors to the school have a shared responsibility of ensuring all children attending or visiting our school 

are safe. They are all encouraged to speak up and notify school staff or the leadership team when they are 

feeling uncomfortable or concerned about the safety of a child.  

Please refer to the Child Safe Standards policies on the school website for further information. 

 

COMMUNICATION 

 

Communication with the school is best done by phone, note or email. Notes are required for absences, 

out of uniform, permission for excursions or events at school, or passing on information. The school 

newsletter outlines the various methods parents can report a student absence to the school. 

 

If you have any concerns about your child, it is best to first contact your child’s teacher to raise and 

discuss the matter. If necessary, the matter can also be referred to the Principal or Assistant Principals. 

It is best to make an appointment so full attention can be given to your concern. 

 

The school uses COMPASS as a communication tool to alert families to any school information. 

The school website is also a source of information and includes the school newsletter.  

When communicating with the school parents can phone, send an email or provide a note. 

 
 

CSEF FUNDS 
Schools are required to use CSEF payment for expenses relating to camps, sports and/or excursions 

for the benefit of the eligible student. 

Some common examples of school-organised programs for which the CSEF payment may be used 

include: 

 School camps/trips 

 Swimming and other school-organised sporting programs 

 Outdoor education programs 

 Excursions/incursions 

For any students new to the school including Preps, it is the family’s responsibility to ensure the 
CSEF application is completed and returned to the school. 

 As directed by the Department of Education and Training CSEF will be automatically allocated to 
curriculum activities. 

 

CLOTHING  
 

It is essential that a change of clothing be provided for children in the lower grades.  

PLEASE CLEARLY LABEL ALL ARTICLES OF CLOTHING AND ANYTHING YOUR CHILD 

BRINGS TO SCHOOL. 
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COLLECTING YOUR CHILD AT THE END OF THE DAY 

 

At 3:10pm, students are dismissed from their classroom or specialist program location e.g. Library, 

Art room, Italian room or the Gym. Prep teachers will not release students unless an adult or an older 

sibling collects them.  

The school yard is supervised by staff until 3:25pm. Parents are advised that if they are going to 

be late then they need to enrol their child in the Outside School Hours Care program.  Office 

staff are unavailable to supervise students who have not been collected on time. 

During COVID-19, prep-2 students have been dismissed at 3:00pm and the year 3-6 students at 

3:10pm at the designated entry/exit gates along Cooroombong Street. Students are not allowed to 

play in the school yard at the end of the day. 

 

 

 

DIGITAL TECHNOLOGIES / iPad PROGRAM 

 

Manorvale students use the internet and digital technologies as teaching and learning tools. We see 

the internet and digital technologies as valuable resources, but acknowledge they must be used 

responsibly. 

Students have access to computers in the Lab and undertake lessons covering the Digital 

Technologies curriculum. 

Students have access to iPads across the school. Manorvale Primary School is able to supply the 

Grade Prep students with a school iPad, supplied and managed at the school these are for use in the 

classroom only. 

 

We are currently able to supply iPads on a 1 between 2 ratio for Grade 1/2s, 3/4s and 5/6s to ensure 

equitable access for students at school.  Students may bring their own personal iPad to use at school 

after both parents/carers and students have signed the Acceptable Use Agreement.  Please refer to the 

documents ‘Which iPad for 2021?” for further information and details about iPad requirements 

particularly if you are intending to purchase an iPad.  Each year, the school is increasing its iPad 

resources to ensure all students have shared access. 

                                                                                                                                        

 

 

DROPPING OFF AND PICKING UP 

 

The school car parks are for school staff and families who are dropping off or collecting their 

child/ren from Outside School Hours Care. For safety reasons, the school car parks are not to be used 

for general parking to drop off or collect children. Please use the designated drop off zone at the 

corner of Cooroombong Street and Greaves Street North which operates from 8:45am – 9:00am and 

2:45pm – 3:30pm. You cannot park in this area but can stop to allow your children to get out of the 

car. For safety reasons do not stop in the middle of the road or encourage children to run across the 

road. 

Under some circumstances, families can seek permission from the Principal to access the school park. 

This is usually due to disability or security.  
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ENROLMENT FORMS 
 

When you enrol your child you will fill in an enrolment form. Please make sure the information 

supplied is correct at all times and inform the school of any change of address, telephone number 

or emergency contact number. When enrolling a Prep child, Immunisation and Birth Certificates 

are required. Accompanying the enrolment forms are permission forms for: Local Excursions, Head  

Lice Checks, Student Images and Information & Communication Technology Student Code of 

Conduct forms. A completed enrolment form is required before a student can commence school. 

Please ensure all languages spoken at home are recorded on the form to assist us in helping 

your child. 

 

 

EXCURSIONS/INCURSIONS 
 

Excursions are based on studies being undertaken in the classroom. Each year level usually 

undertakes one excursion, visiting performance or camp per term. 

Detailed information about excursions involving money and transport will accompany individual 

excursion consent forms.  The school uses a system called COMPASS for most excursion notes. 

Parents are required to sign and return the permission slip with the accompanied money back in an 

envelope to the class teacher or the school office. If the consent form is not signed, students are unable 

to attend the event. 

A receipt for monies will be issued. Parent volunteers are often sought to assist with excursions. 

Preference is given to parents/guardians with a current Working with Children Check. This card is 

required for camps and swimming programs. Application forms are completed online and then 

finalised at a participating Victorian Australia Post retail outlet. No fees are charged for volunteers. 

Details can be found at the following website – www.workingwithchildren.vic.gov.au 

 

 

FAMILY INFORMATION EVENINGS 
 

Family nights are held from time to time. The aim of these evenings is to inform parents of the 

programs operating at the school. The School Council Community Links Sub-Committee also 

organises an annual school community event. 

 

 

HOMEWORK 
 

The homework policy states that any homework set must be relevant, meaningful, monitored and be 

a partnership between the child, the teacher and the parent. Homework is only set on weeknights 

unless other mutual arrangements have been made.  

 

 

LIBRARY PROGRAM 

 

Students have weekly library lessons and can borrow library books if they bring their library bag. 

This bag is provided to all Prep students at the beginning of the year. 

 
 

http://www.workingwithchildren.vic.gov.au/
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LUNCHES 

We allow 10 minutes for eating snack and 10 minutes for eating lunch, longer at the start of the year 

for Prep students. Make sure you show your child which food is for snack and which is for lunch. 

We would encourage you not to overfill lunch boxes, as too much variety can be confusing. We 

encourage parents to think carefully about the type and amount of food they are providing. A piece 

of fresh fruit is the ideal snack. Canned soft drinks or energy drinks are not permitted. 

Students can bring a water bottle to school to leave in their classroom. This should contain water 

only, not cordial, juice or soft drinks. 

 

NUDE FOOD – The school promotes “Nude Food” so we encourage students to bring their snack 

and lunch in containers in order to reduce the amount of packaging and waste that is brought to 

school. 

 

MEDICAL/HEALTH PRACTITIONER & ALLIED HEALTH REPORTS 

 

It is important to share any assessment reports from your child’s medical/health practitioner or allied 

health service to support your child’s health and wellbeing and learning at school. This could be in 

the form of a speech/language report; occupational therapy report; Pediatrician’s report; Psychologist 

report etc  

If your child is diagnosed with any medical or learning condition it is important to inform the school. 

This information is kept confidential and is only shared with the relevant staff working with your 

child. It is best to organise a meeting with your child’s teacher and a senior member of staff to discuss 

your child’s learning and wellbeing needs. 

 

MEDICATION AT SCHOOL 

 

When students are required to take medication at school, parents are asked to provide detailed 

information in writing.  Medicine should be clearly marked with the child’s name, the dosage required 

and the time to be administered and left at the office.   

When children have to take medicine daily over a long period of time, parents are asked to provide a 

named, daily tablet dispenser to be handed in at the office with written instructions.   

Students who require asthma treatments must have an Asthma Management Plan. 

No medication (including non-prescription drugs) should be left in the care of the children. 

All medications should be handed in at the office/sick bay and an ‘authorisation to administer 

medication form’ must be completed. 

 

All Asthma, Epilepsy and Anaphylaxis Plans and Epipens, and/or medications must be kept at 

the school office. 

 

NEWSLETTER 

 

The Newsletter is the avenue for communication throughout the school community. A Principal's 

Report, School Council and Parents' Club news, staff messages, general information and comments, 

educational information and notices are communicated in this way.  The newsletter is published 

fortnightly on Tuesday and is sent home with the eldest child in the family. It can also be viewed on 

the school website at  www.manorvaleps.vic.edu.au and COMPASS. 

 

 

 

http://www.manorvaleps.vic.edu.au/
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OUTSIDE SCHOOL HOURS CARE 
 

A Before and After School Care program operates in the Multi-purpose Room and is conducted 

by Camp Australia.  Parents wishing to have their children in this program need to complete 

enrolment forms on-line via the Camp Australia website www.campaustralia.com.au or contacting 

them on 1300 105 343. 

Information brochures can be obtained from the school office or directly from Camp Australia staff 

at school. 

Before School Care operates from 7:00am – 8:50am 

After School Care operates   from 3:07pm – 6:30pm 

 

 

 

PARENT/TEACHER INTERVIEWS & THREE-WAY CONFERENCES 

 

Parent/Teacher interviews or Three-Way Conferences will be held at least twice a year (early and 

middle of the year) with the opportunity for another interview at the end of the year, if necessary. If 

you wish to discuss your child's progress with the classroom teacher at any time, please make an 

appointment through the Office. The first interview is an information exchange between the teacher 

and the parents/legal guardians. Parents attend a three-way conference shortly after the mid-year 

report has been received by families. This is an opportunity for your child to discuss and share the 

progress they have made with their learning goals.  

During COVID-19, these interviews were undertaken by phone or through video conferencing. 

 

 

PARENTS' CLUB 
 

The Parents' Club meet each month at school. Any parent/guardian/carer is welcome to attend 

Parents' Club meetings.  This is a less formal way of supporting the school, meeting other parents, 

improving your own skills and helping the school achieve its goals. In 2021, Parents’ Club are 

examining ways to expand their role. This is a great opportunity to connect with many members of 

our school community. These meetings have been currently suspended due to COVID-19. 

 

 

PARENT VOLUNTEERS & WORKING WITH CHILDREN CHECKS 
 

A Working with Children Check is required for anyone engaging in ‘child-related work’ regardless 

of whether contact with a child is supervised by another person or not. This means even if a 

volunteer or visitor is supervised by a teacher, they must still have (and provide evidence of) a 

WWC Check if they intend to engage in ‘child related work’.  

 

Child-related work: 

 involves an adult working with under 18 years old (both paid and unpaid work); 

 having direct contact with children (physical, face-to-face, written, oral or electronic contact) and; 

 is a usual part of the person’s duties (and is not occasional or incidental to their work). 

 

Early in the school year parents will be asked to submit their names to assist in classrooms, on 

excursions and camps. Parents attending camps, excursions and the swimming program must have 

an up to date Working with Children Check. There are rare exceptional circumstances when a WWCC 

may not be required and this is under the discretion of the principal and the law.  
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It is strongly recommended that any parent wishing to be involved in the school or activities or 

excursions obtain a Working with Children Check card. These are free of charge and enrolment is 

completed on line at www.workingwithchildren.vic.gov.au 

Preference will always be given to volunteers with a WWCC. 

 

Parents visiting and assisting in the class should also sign in as a visitor at the office, for security and 

emergency reasons. 

 

 

Further details about this policy is located on the school website.  

 

 

 

 

 

 

In accordance with the Department’s Mobile Phones Policy issued by the Minister of Education, 

personal student mobile phones must not be used at Manorvale Primary School during school hours, 

including lunchtime and recess, unless an exception has been granted. 

Where a student has been granted an exception by the Principal, the student must use their mobile 

phone for the purpose for which the exception was granted, and in a safe, ethical and responsible 

manner.  

Exception may be applied during school hours if certain conditions are met, specifically, 

 Health and wellbeing-related exceptions; and 

 Exceptions related to managing risk when students are offsite. 

 

Secure storage 

Mobile phones owned by students at Manorvale Primary School are considered valuable items and 

are brought to school at the owner’s (parent/carer’s) risk. Students are encouraged not to bring a 

mobile phone to school unless there is a compelling reason to do so. Please note that Manorvale 

Primary School does not have accident insurance for accidental property damage or theft. Students 

and their parents/carers are encouraged to obtain appropriate insurance for valuable items. 

 

At Manorvale Primary School: 

 Students who choose to bring mobile phones to school must have them switched off and 

securely stored during school hours at the school office. The phone should be placed in a 

padded, labelled and secured bag. 

 Students must provide their phone number to the school. 

 When emergencies occur, parents or carers should reach their child by calling the school’s 

office on 9741 6300. 

 

 

      PETS 

 

At times, children may like to bring a pet to school to share. If this is your intention, please request 

the classroom teacher’s permission beforehand to arrange a suitable time. Pets must be taken home 

after they have been shared. No pets, especially dogs, should be in the yard even when on a lead. 

Many students have allergies and fears about animals and are entitled to have these issues respected.  

 

 

 

PERSONAL MOBILE PHONES USE 

http://www.workingwithchildren.vic.gov.au/
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PRIMARY SCHOOL NURSING PROGRAM 

 

All Prep students have the opportunity to see the visiting DET school nurse during the year.  Referrals 

can also be made for students in older grades.  This is a free service offered by the Department of 

Education and Training to all children attending primary schools. 

 

 

REPORTS 
 

Twice a year students receive a formal written report. 

 

SCHOOL WIDE EXPECTATIONS AND RULES 
 

In consultation with the school community four school-wide expectations operate within the school:  

We are RESPECTFUL 

We are RESPONSIBLE 

We are CARING 

We are ASPIRING 

 

These expectations are seen as being central to the life of our school and how all members of the 

school community will conduct themselves. As a school, we endeavor to apply these expectations in 

our everyday dealings with each other and in the development of our programs and policies. All 

school community members are expected to act as role models and adopt pro-social expectations and 

behave in a caring and inclusive manner. Attached to this booklet is a copy of our school matrix 

which outlines the behaviour expectations in different school settings. Students receive 

acknowledgement tokens from staff for demonstrating our school expectations. Students can redeem 

their tokens for a range of incentive rewards. 

 

All students also undertake the Respectful Relationships curriculum program. 

 

A common set of school rules also exist across the school which students are expected to abide. 

 

                               

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School Rules 

Students are expected to abide by the school 

values and the following school rules. 

1. Always listen when others are speaking. 

2. Follow instructions and directions the 

first time they are given. 

3. Respect all school property and others’ 

property including your own. 

4. Use your manners at all times e.g. 

saying ‘thank you’, ‘please’, waiting 

your turn and putting up your hand. 

5. Allow others to learn and work. 

6. Be safe at all times. Violent behavior is 

not acceptable (physical, verbal and 

emotional). 

7. Always walk inside and around 

buildings. 

Outdoor School Rules 

1. Play in your area. 

2. Always play at least 5 metres away 

from the school fence. 

3. Always put rubbish in the bin. 

4. No food or drink on the adventure 

playground, senior basketball court and 

oval. 

5. Always use the school gates along the 

walking paths to enter and leave the 

school grounds. 
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SCHOOL COUNCIL 

 

The School Council meets on the second Monday of each month at 7:30pm in the staffroom.  School 

Council is the governing body of the school with the Principal as its Executive Officer.  The school 

community elects members. Parents have the opportunity to work on Sub-committees, which provide 

great experience, and an opportunity to increase your skills, and help the school achieve its goals. 

These meetings have been conducted via Zoom due to COVID-19. 

 

 

 

SCHOOL POLICIES & INFORMATION 

 

Parents/Carers are encouraged to access the school website regularly. All school policies are located 

on the school website for easy access along with the school newsletter and other pertinent 

information.  

 

Information is also placed on our COMPASS communication site. Parents/Carers will often receive 

a notification to direct them to newsfeeds on COMPASS. At times, SMS messages and emails will 

also be sent to families. Please ensure all your contact details (including email addresses) are updated 

with the school to ensure we can communicate easily with you. 

 

It’s important that families check these sites regularly to stay informed about the school. 

 

 

 

 

SCHOOL UNIFORM 

 

The school colours are navy blue and gold. Decisions about the school uniform are made by Parents’ 

Club. Our school uniform is compulsory and all items can be purchased from Rushfords at Shop 1/13 

Barnes Place, Werribee. Rushfords are open Monday to Friday from 9:00am to 5:00pm and on 

Saturdays from 9:00am to 1:00pm. 

 

A Student Dress Code is attached to this booklet. 

An information package from Rushfords is given to all new enrolments. 

School sunhats can also be purchased from the school office. 

It is recommended that Preps have a spare set of clothing in their school bag. 

Students wearing alternative coloured tops under their polo shirt is not part of the school uniform. 

 

 

 

SIGNING IN AND OUT 

 

Children arriving late for school or leaving early from school MUST BE SIGNED IN/OUT AT 

THE OFFICE by a parent/guardian. Parents visiting and assisting in the class must also sign in, 

for security and emergency reasons. 
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STUDENT FREE DAYS 
 

Four Student Free Days will be held each year. You will be notified in advance of these dates. 

Students do not attend school on these days.   

 

 

 

 

 

 

STUDENT MATERIALS & CURRICULUM COSTS  

& VOLUNTARY CONTRIBUTIONS 

 

School costs are set by the School Council every year and pay for student materials and curriculum 

costs such as reading materials, library books, Mathematics, Science, ICT, Visual Arts, Language 

Program, Technology and P.E. equipment and resources for teaching and learning programs.  

 

Students are provided with a book pack containing items which they require during the year. Prompt 

payment of these contributions is appreciated. Book selling day is held in January prior to the 

commencement of Term 1. 

 

An optional donation towards library funds, building funds or ground maintenance and improvement 

may also be paid. 

 

Please refer to the “Parent Payment” section on the school website for further information. 

 

 

STUDENT SUPPORT SERVICES 

All government schools have access to Student Support Services comprising of social workers, 

psychologists and speech therapists. They undertake assessments, group programs, speech therapy 

and short term counseling support. Referrals need to be made through the Assistant Principals or the 

Program for Students with Disabilities Coordinator. As our Student Support Services support all 

schools in the Wyndham area a triage system operates when referrals are being reviewed. This could 

mean that some referrals are placed on a waiting list. Families requesting counselling support may 

be referred to other agencies if the request entails a complex situation requiring longer term or family 

counselling. 

 

 

SUNSMART 

 

To comply with Sun Smart guidelines a No-Hat-No-Play Policy operates between September to the 

end of April or whenever UV levels reach three or more. All students are required to wear an 

approved navy blue school hat when engaging in outdoor activities.  Students representing the school 

at sport and excursions must wear hats.  Hats can be purchased from the school office and from 

Rushfords. Sunglasses and plain coloured sun blocking cream may be used at school if named and 

carried in school bags.  
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TOYS AND VALUABLE ITEMS 

 

We discourage children from bringing expensive toys, items and clothing to school, unless as part of 

a school activity.   

Electronic devices with the exception of iPads are not permitted. 

 

 

 

TRAFFIC AROUND THE SCHOOL 

 

The streets around the school become busy in the morning and afternoon. All parents are expected 

to support the use of the supervised crossings in Greaves Street North.  

The car park at the school should not be accessed by parents between 8:40am – 9:10am & 2:50pm – 

3:30pm. Under some circumstances, such as disability and security, exceptions will be made after 

consultation with the Principal. Speed restrictions, 40km at the front of the school, are permanent 

and therefore apply 24 hours a day. 
 

The drop off zone in Cooroombong Street is not for parking, it is for dropping off or picking up 

waiting children. 

 

 

Department of Education and Training – Resources and Information 

for Parents/Carers 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Department of Education and Training has produced a booklet for parents titled: 
LITERACY AND NUMERACY TIPS TO HELP YOUR CHILD EVERY DAY 

A GUIDE FOR PARENTS OF CHILDREN AGED 0-12 
This guide can be found on the Department of Education and Training website at  

 
https://www.education.vic.gov.au/Documents/school/teachers/teachingresources/discipline/eng

lish/literacy/LiteracyandNumeracyTipstoHelpYourChild_Final.pdf 
 
 

 Please visit the website to read and download this valuable resource which has a wealth of ideas 
for children aged between 0 – 12 years. 

 
There is lots of other additional information for parents/carers at the following site: 

 
https://www.education.vic.gov.au/parents 

 

https://www.education.vic.gov.au/Documents/school/teachers/teachingresources/discipline/english/literacy/LiteracyandNumeracyTipstoHelpYourChild_Final.pdf
https://www.education.vic.gov.au/Documents/school/teachers/teachingresources/discipline/english/literacy/LiteracyandNumeracyTipstoHelpYourChild_Final.pdf
https://www.education.vic.gov.au/parents
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MAKING SCHOOL LIFE EASIER  

 

1. Your attitude to your child’s first few days at school is most important.  Be positive and 

convey to your child that school is a happy place. 

 

2. Ensure that your child has breakfast each morning. 
 

3. Send your child to school ON TIME every day. Missing the start of the day routines and 

learning can be unsettling for your child. 
 

4. When you and your child have greeted the teacher, say goodbye brightly and then go.  If you 

feel like crying, wait until you’re in the car.  If you linger over saying goodbye and appear 

hesitant, your anxiety will spread to your child. 
 

5. Always ensure your child travels to and from school with an adult or responsible person.  

Make sure your child knows exactly where you will be picking them up  each day.  Prep 

children are usually collected from the classroom.  If at any time you may be delayed, please 

notify the school and arrangements will be made for your child to wait in the office or you 

can access the Outside School Hours Care program by registering with Camp Australia.   

 

6. Discuss the importance of road safety with your child. 
 

                                                                                  

7. Try and set aside a special time each day to talk to your child about ‘What worked well at 

school today’. 
 

8. Be interested in the work they bring home from school. Allow your child to share their work 

with you and display it in a special place. 
 

9. Each child’s social, emotional and learning development  varies.  Please respect your child’s 

individuality and do not compare them to other children. 
 

10. Make yourself known to your child’s teacher and ensure that you both have the same 

expectations for your child.  Developing a school - home partnership is very important. 
 

11. Encourage your child to speak politely, listen carefully and to follow school rules and 

expectations. 

 

12. Provide your child with a rich background of nursery rhymes, stories and songs.  Read to your 

child every day; look at the pictures and talk about them to help your child develop their oral 

language and vocabulary. 

 

13. Let your child see you write e.g. letters, shopping lists and notes. Encourage your child to 

also write by providing them with paper and pencils. 
 

14. Play games with your child such as “Snakes & Ladders”, “Ludo”, “Dominoes” and simple 

card games. These are fun ways of helping your child to understand number concepts and 

number patterns. 

 
 

15. Label EVERYTHING your child brings to school. This includes their school bag, sun hat, 

windcheater/bomber jacket, lunch box, individual containers and water bottle. 

 

16. Buy clothing that is easy to manage  – Velcro is easier than laces, zips are easier than buttons. 

However, see this also as an opportunity to teach your  child how to tie shoe laces and to learn 

how to button up clothing. 
 

17. Create a regular “bedtime routine” – children like routines. 
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CHECKLIST FOR PREP PARENTS 

 
Just a few reminders to help you and your child be prepared for school……... 

 

● Manorvale School bag – named 

● Lunch box and containers – named 

● Drink bottle – named 

● Wide Brimmed School Hat – named 

● Sun block – named – to use at school 

● Clothing – named 

● Spare set of clothing in a plastic bag in case of accidents 

● Child knows his/her teacher’s name 

● Child knows his/her classroom  

● Child understands eating times – playtime, lunchtime and can open their lunch box, containers 

and drink bottle on their own. Can also open, close and pack their school bag. 

● Child knows who will pick them up after school 

● Child understands toilet hygiene 

● Boys understand how a urinal works in the boy’s toilets. 
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CHILD SAFETY STATEMENT OF COMMITMENT 

 

All children who attend Manorvale Primary School have the right to feel and be safe. The Welfare of 

students in our care is our first priority. Our aim is to maintain an environment where all students feel 

safe and empowered. We have a zero tolerance to child abuse. We keep children’s best interests to the 

forefront.  

Manorvale Primary School is committed to the safety and wellbeing of all children and young people. 

This will be the primary focus of our care and decision-making.  

Manorvale Primary School is committed to providing a child safe environment where children and young 

people are safe and feel safe, and their voices are heard about decisions that affect their lives. Particular 

attention will be paid to the cultural safety of Aboriginal children and children from culturally and/or 

linguistically diverse backgrounds, as well as the safety of children with a disability.  

In planning, decision-making and operations Manorvale Primary School will  

 Take a preventative, proactive and participatory approach to child safety;  

 Value and empower children to participate in decisions which affect their lives;  

 Foster a culture of openness that supports all persons to safely disclose risks of harm to children  

 Respect diversity in cultures and child rearing practices while keeping child safety paramount;  

 Provide written guidance on appropriate conduct and behaviour towards children;  

 Engage only the most suitable people to work with children and have high quality staff and 

volunteer supervision and professional development;  

 Ensure children know who to talk with if they are worried or are feeling unsafe, and that they are 

comfortable and encouraged to raise such issues;  

 Assess risk factors for all school activities and proactively work to minimise threat and maximise 

safety.  

Every person involved in Manorvale Primary School has a responsibility to understand the 

important and specific role he/she plays individually and collectively to ensure that the wellbeing 

and safety of all children and young people is at the forefront of all they do and every decision 

they make.  
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MANORVALE PRIMARY SCHOOL  

STUDENT DRESS CODE 

 

RATIONALE 

The Manorvale Student Dress Code has been adopted to create a sense of collective and individual 

pride in the students in their school, to promote the identity of the school, as a strategy for individual 

safety and group security and to encourage smartness in dress within the student community. 

 

OVERVIEW 

The written requirements of this School Council Student Dress Code take precedence over any 

student’s individual preference in matters of dress.  

 

This Student Dress Code applies during school hours, while traveling to and from school and when 

students are engaged in school activities out of school hours.  

Student School Uniform was made compulsory on Monday, 14 July 1997, and was reviewed in 

August 2000. The policy was further reviewed in 2009 by the Learning Environment Committee.  

 

STUDENT DRESS CODE 

School uniform colours are navy and gold and most items are available from the Rushfords 

Schoolwear, Shop 1-13 Barnes Place, Werribee.  Apart from the summer dress, netball skirt, tunic, 

skorts and  tights, the Student Dress Code requirements are the same for both sexes. The school 

uniform conforms to our Sun Smart policy.  

 

The school summer uniform is as follows: 

 blue and white check summer dress 

 gold polo/T-shirt 

 knee length navy shorts, tracksuit pants and/or trousers 

 navy netball skirt 

 navy skorts 

 navy windcheater or bomber jacket 

 navy or white socks 

 wide brimmed or legionnaires style hat.  

 

The school winter uniform is as follows: 

 navy tartan winter tunic or plain navy skirt 

 gold skivvy or polo shirt 

 navy tracksuit pants and/or trousers (no denim) 

 navy windcheater, bomber jacket and/or cardigan 

 navy or white socks/tights 

 navy woollen beanie (optional) 

 navy gloves and scarves (optional) 

 Ripped or cut clothing including hats are not acceptable 

 

Shoes 

 Black shoes or boots or plain black runners with plain coloured shoelaces are recommended 

as part of the school uniform. Other runners with plain white or black laces are permitted 

however runners with outlandish designs, colours, wheels or trendy fashionable styles are not 

acceptable. For safety reasons, laces need to be at an appropriate length to avoid any tripping 

accidents and Dunlop Volleys are unsuitable for Physical Education classes or sporting 

activities as they do not provide adequate support. 
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 A one term “transition period” will be allowed for new students to the school.  The previous    

           school’s uniform will be acceptable during this time. 

 

 Only students in uniform will be permitted to represent the school. 

 

 Uniform for inter-school sport depending on the season is a combination of navy blue shorts 

and gold polo shirt, blue netball skirts/sports briefs, navy blue tracksuit, knickerbockers (T 

Ball) and whites (cricket) unless otherwise stated. 

 

 Exemption from uniform is available for “special occasions” such as dress-up days, casual 

dress days and camps. 

 

 The school logo displayed on polo shirts, windcheaters and bomber jackets is preferred. 

 

 Open toe sandals, thongs or surf sandals are not allowed. 

 

 The Sun Smart school navy wide brimmed or legionnaire style hat is to be worn outdoors at 

all times in Terms 1 and 4 and at other times of high UV readings.  No other hat is acceptable 

at any time. 

 

 Hair should be kept neat and tidy at all times.  Hair longer than shoulder length should be tied 

back for health and appearance reasons.  Hair accessories such as ribbons, scrunchies, 

headbands, hair clips and scarves should be navy, white or gold. 

 

 The only acceptable earrings are small sleepers or studs. 

 

VARIATIONS 

Variations from the student dress code may be provided on the following grounds: 

 religious beliefs 

 ethnic or cultural background 

 students with disabilities 

 health conditions 

 economic hardship 

 

ENFORCEMENT 

The disciplinary measures used to enforce the student dress code should be consistent with the 

Student Code of Conduct in the School Charter and with the statewide Student Discipline Procedures, 

1994. 

 

Disciplinary measures used to enforce the Student Dress Code follow a graded series of sanctions 

and reflect the gravity and repetition of breaches and considerations of age and the personal 

circumstances of students. 

 

Students not complying with the student dress code without an exemption will not represent the 

school or take part in optional activities. 

 

REVIEW 

The Student Dress Code will be reviewed regularly and amended if necessary by School Council in 

consultation with the Parents’ Club and the School Community to reflect emerging safety issues or 

significant changes within the School Community. 
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